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SUNDAY 2 0th  ï WEDNESDAY 2 3rd  
JANUARY 2 0 1 9  

 
 

Thank you for booking a stand at Showcase Ireland, it 
is our pleasure to support you at this event. You will 
find information and any forms that you require within 
this document. If you require any further information 
please do not hesitate to contact the team. 
 
 
All order forms both compulsory and optional are 
available at the back of this manual.  They will also be 
available on line when our new website is launched 
shortly and we will send you further details when 
available.  For your convenience there is also a check 
list on Page 13, please ensure you look at this page. 
 

 
 

Quick Reference Guide  
 
Timetable    Page 2 
Your stand Explained  Page 3  
A-Z      Page 4-9 
Stand Construction  Page 10-11 
Order Form Checklist  Page 13 
Insurance Form   Page 15  
Furniture Extras Form  Page 16 
Electrical Form   Page 20  

 

 

 

 

 
 

Your Showcase Ireland point of 
contact for 2019 is Susan Scallan  
E:  
susan.scallan@showcaseireland.com  

 
 
 

Quick Reference Numbers you 
may need 
 
 
Showcase Office  +353 1 295 8185 
Electrical Contractor +353 1 450 6661 
Stand Contractor  +353 1 456 1011 
Carpet Contractor   +353 1 887 9006 
BHP Insurance  +353 1 620 2030 
 
DCCOI   +353 56 776 1804 
  
 
 
 
 
 
 
 
 
 
Organised by: 
 
Showcase  Ireland Events Ltd 
9 Sandyford Office Park | Sandyford  
Dublin 18 | D18 X3R8 
T:  01 295 8185 
E:  info@showcaseireland.com 
W:  www.showcaseireland.com  

mailto:susan.scallan@showcaseireland.com
mailto:info@showcaseireland.com
http://www.showcaseireland.com/
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Exhibition Timetable 
 

 
 

 
 

 

¶ Working outside the published timetable will only be allowed in exceptional circumstances.   Due to Health & Safety 
regulations the decision of the OrganiserΩs is final. We would ask all exhibitors using outside contractors to inform them of 
the opening hours. 

¶ Security commences at 6pm on Friday 18
th
 
 
January 

¶ Security finishes at 4pm on Wednesday 23
rd

 January 

¶ Please note NO PRODUCT will be admitted to the halls after 8pm on Saturday 19
th
 January 

 

Show Open Days Opening Hours Exhibitor Access 
 

Sunday 20th January 2019 
 

9.30am-6pm 
 

8am ς 7pm 

 

Monday 21st January 2019 
 

9.30am-6pm 
 

8am ς 7pm 

 

Tuesday 22nd January 2019 
 

9.30am-6pm 
 

8am ς 7pm 

 

Wednesday 23rd January 2019 
 

9.30am-4pm 
(Please note event closing time) 

 

8am - 9pm 

¶ Please note it is the responsibility of the Exhibitor to remove all stand materials and product aft the event. The 

Organisers do not provide skip or removal service facilities for product or stand materials. The cost of removing any 

product or stand materials left after the event by the Organisers will be passed directly to the Exhibitor. 

 
 

Breakdown Hall Open Schedule 
 

Wednesday 23rd January 2019 
 

4pm-9pm 
 

All exhibits and displays to be removed 

 

Thursday 24th  January 2019 
 

8am-12 Noon 
 

All exhibits and displays to be removed 

 

¶ We would request that all products are removed on Wednesday evening once the show has closed and is cleared of 

visitors. Should you need to leave any heavy goods or furniture behind it must be removed by 12 Noon on Thursday. 

 

Build-Up Hall Open Schedule 
 

Friday 18th January 2019 
 

12 Noon ς 6pm 
 

Design Ireland Exhibitor Access ONLY available if 
you are painting your own stand 
 

 

Saturday 19th January 2019 
 

8am ς 8pm 
 

Design Ireland continue stand display  



3 
 

Your Design Ireland Shell {ŎƘŜƳŜ ǎǘŀƴŘ ŜȄǇƭŀƛƴŜŘΧΦΦ 

****Please note there are no power sockets included. 
****  1 spotlight per 6sqm but a minimum of 2 spots  
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ACCOMMODATION 
Please visit our website for information on show offers: www.showcaseireland.com 
 

ADVERTISING 
We are once again producing the Official Catalogue and Buyer Directory for Showcase Ireland 2019 which is distributed to 
both Home and International Buyers. As an Exhibitor we hope you will wish to maximise on your Showcase 2019 
investment by advertising in the Official Catalogue and ensure buyers are aware of your location. Our advertisement 
rates are available by emailing Avril Smith: avril.smith@showcaseireland.com 
 

ATTENDEE LISTS  
Please note there a number of scam emails going around from various email addresses offering you the chance to purchase 
an attendee list.   Please note these emails have not been issued by Showcase Ireland.   If you receive one of these emails, 
please delete it & do not respond.   

 

AUDIO VISUAL 
For any Audio Visual requirements please contact: 
AVCOM 
Unit B, Tel: + 353 1 295 7213 

Three Rock Road, Fax: + 353 1 295 3783 
Sandyford Industrial Estate, Contact: Stuart Anderson 
Dublin 18 

 

BUYER REGISTRATION POLICY 
Showcase Ireland Events Ltd enforces a strict registration and entrance policy at Showcase Ireland. Our policies 
are designed to ensure that the show is maintained as a top buying trading event. 
 
Registration is free, before the fair, for Trade Buyers. 
 

We will send out personalised entry badges to a selection of Buyers who have attended Showcase in the past two years. 
We will also send out personalised entry badges to Buyers who register on our website or whose names are submitted to 
us by Exhibitors, all Exhibitors will receive promotional trade buyer tickets before the event. There will be no admission 
to the public. 

 

 
CAR PARKING 
Car Parking is ϵт. A rate per car for visitors has been in place since 2006. From this date the RDS have also issued all 
exhibitors car park passes. A free car park space will be issued to each exhibiting stand (1 car park pass per 
12sqm). 
 

This allocation is final due to the large number of Exhibitors we have to 
accommodate. 
 

Overnight parking will be available by prior agreement with the RDS Premises Officer at a rate of ϵнр per vehicle for 
the duration of the event. No personnel will be allowed to sleep overnight in vehicles. Illegally parked exhibitors 
vehicles/overnights etc will be removed and towing charges will be levied. 

 
 

http://www.showcaseireland.com/
mailto:avril.smith@showcaseireland.com
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CATALOGUE 
The authorative reference. This is not just a catalogue for the exhibition but a publication that will be of use long after the 
exhibition. It is impossible for us to produce an accurate catalogue / preview if all exhibitors wait for the deadline 
before sending in an entry. Please note that the catalogue entry has a limit of 50 words and is completely separate to 
your website profile.  Exhibitors who do not submit a form will have an entry that wiƭƭ ǎƛƳǇƭȅ ǊŜŀŘ ά5Ŝǘŀƛƭǎ ŀǾŀƛƭŀōƭŜ ƻƴ 
{ǘŀƴŘέ ŀƴŘ ǿŜ Ŏŀƴƴƻǘ ƎǳŀǊŀƴǘŜŜ ǘƘŀǘ ŎƻƴǘŀŎǘ ŘŜǘŀƛƭǎ ǿƛƭƭ ōŜ ŎƻǊǊŜŎǘΦ  
 
Please complete the attached form to enter your catalogue entry  

https://form.jotformeu.com/8 2754442148359   

CAUTION - ¢ƘŜ !9hΣ !ǎǎƻŎƛŀǘƛƻƴ ƻŦ 9ȄƘƛōƛǘƛƻƴ hǊƎŀƴƛǎŜǊΩǎ ǎǘǊƻƴƎƭȅ ŎƻƴŘŜƳƴǎ ǘƘŜ ŀŎǘƛƻƴǎ ƻŦ ǘƘŜ !ǳǎǘǊƛŀƴ 
based fairguide.com / Construct Data Verag with their misleading services to Exhibitors. 

 

CATERING 
The official caterers at this Fair have the sole right to provide food and drink (alcohol or otherwise) for consumption on 
stands and in offices. Except by written permission of the caterers, no company or individual may bring any food or drink 
into the Fair for distribution. 

 

CLEARANCE OF EXHIBITS 
Clearance of exhibits may begin once the show has closed on Wednesday 23rd January. As exhibitors will appreciate 
however, it is particularly difficult to provide effective security during the dismantling of the Exhibition. 

 
CUSTOMER INVITATIONS 
We shall be supplying each Exhibitor with a supply of Visitor Invitation Tickets, these can be personalised on request. An 
email will be sent to you in the coming weeks with information about this. Additional tickets can be obtained from the 
organisers on request. 

 
CUSTOMS & EXCISE 
The RDS is not a bonded area. Exhibits from overseas consigned to the Hall will need clearance by the local Customs 
LƴǎǇŜŎǘƻǊΦ ! ƳƛƴƛƳǳƳ ƻŦ пу ƘƻǳǊǎΩ ƴƻǘƛŎŜ ƛǎ ǊŜǉǳƛǊŜŘ ōȅ ǘƘŜ /ǳǎǘƻƳǎ ŀƴŘ 9ȄŎƛǎŜ office. Further information should be 
obtained direct from: 
THE REVENUE COMMISSIONERS 
Customs Procedures A Branch Tel:  +353 1 674 8376 

5th Floor Castle House Fax: +353 1 702 0853 
Georgia Street, Dublin 2. 
Arrangements can normally be made for goods to be imported without paying duty. Your forwarding agent will be able 
to make all the necessary arrangements on your behalf. 

 

 
DATA PENS 
!ƭƭ ǾƛǎƛǘƻǊ ōŀŘƎŜǎ ǿƛƭƭ ƘŀǾŜ ŀ ǳƴƛǉǳŜ ōŀǊ ŎƻŘŜ ǿƘƛŎƘ Ŏŀƴ ōŜ ǎŎŀƴƴŜŘ ōȅ ǘƘŜ .ŀǊ /ƻŘŜ tŜƴΦ 9ǾŜǊȅ ǾƛǎƛǘƻǊ ǘƻ ŀƴ ŜȄƘƛōƛǘƻǊΩǎ 
stand can be recorded by simply swiping the visitor badge with one of these pens. All registration information will then be 
printed and made available to the exhibitor. A form to order Bar Code Pens is available at the back of this manual. 

 
DEMONSTRATION / MUSIC ON STANDS 
The use of loudspeakers for demonstration must not interfere with other exhibitors. 
Exhibitors who intend having music on their stands, even for demonstration purposes only must, by law, have 
authorisation from the Irish Music Rights Organisation (IMRO). A licence can be obtained for the duration of the 
Exhibition from: 

Irish Music Rights Organisation 
15 Herbert Street Dublin 2 
Tel: + 353 1 661 4844 

 

 
 
 

https://form.jotformeu.com/82754442148359
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DIGITAL MARKETING 
Exhibitors are encouraged to engage with Showcase Ireland social media channels including: 
 
 

V Twitter - @showcaseireland 
 

V Facebook - https:// www.facebook.com/showcaseireland 
 

V Pinterest -https:// www.pinterest.com/showcaseireland 
 
V Instagram - https://www.instagram.com/dccoishowcaseireland/ 

 

 
ELECTRICITY SUPPLY 
The official Electrical Contractor for the show is Electromaher Ltd. For safety reasons Electromaher are the only electrical 
contractors allowed to carry out work on stands or features within the hall. An order form for electrical fittings is 
available at the back of the manual.  
Exhibitors providing their own lights will be charged an agreed amount on request to cover mains provision, connection 
fee, consumption and insurance documentation. Due to insurance and bonding requirements - required by the RDS, 
permission in writing must be obtained from the Organisers if exhibitors wish to use a Contractor other than the Official 
Contractor. In such cases a connection and consumption charge will apply. A kilowatt charge is also applicable where 
exhibitors will need a large electrical load. To provide all necessary power, all orders should reach Electromaher by 7th 
December 2018. After this date we cannot guarantee that we can fulfil all late power orders. Please note with clients  
own fittings, a charge will be based on connection, consumption, health and safety inspections, electrical insurance 
and services of a standby electrician during the event. 
 

EXHIBITOR BADGES 
 You can order your Exhibitor Name badges for staff here.  https://form.jotformeu.com/82754087448367    
Badges can be collected along with your Exhibitor Pack from the on-site Organisers Office.) from 12 noon on Friday 
18th January. 
 
Due to increased high demand on site with both badges not being ordered and lost/misplaced badges, we are afraid 
we can no longer offer an on- site print to order facility. Any badges ordered after the deadline or indeed ordered on-
site will be issued a General ôExhibitorô Badge. 
 

 
FORKLIFT FACILITY 
A competitively priced lifting and storage facility is provided by the Organisers but must be booked in advance. Order 
your Forklift service via the form at the back of the manual or by clicking this link 
https://form.jotformeu.com/82763223654358 
The latest deadline for this service is the Friday 11th January 2019. For health and safety reasons, only forklift trucks 
authorised by the organisers will be allowed work within the halls. 
 

 
INSURANCE 
BHP are the official Insurance Brokers for Showcase Ireland 2019.   Each Exhibitor is reminded that he/she is responsible for 
effecting insurance cover for their stand.    An insurance form is available at the back of the manual.  
 
Can you please have your Insurance Company/Broker complete this form and return to Philip Caswell at 
pcaswell@bhpinsurance.ie or T:  +353 1 620 2030 
 

This confirmation should provide the following: 
Title of the Insured | Insurance Company | Policy Number  

http://www.facebook.com/showcaseireland
http://www.pinterest.com/showcaseireland
https://form.jotformeu.com/82754087448367
https://form.jotformeu.com/82763223654358
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Business Description  
Dates of Cover, Limits of Liability - Employers (An ƛƴŘŜƳƴƛǘȅ ƛƴ ǘƘŜ ŀƳƻǳƴǘ ƻŦ ϵмо million/Public & Products Liability   
ōŜǘǿŜŜƴ όϵнΦсƳƛƭƭƛƻƴ ŀƴŘ ϵсΦр Ƴƛƭƭƛƻƴ ōŀǎŜŘ ƻƴ ǎǘŀƴŘ ǎƛȊŜ ϧ ǎǘŀƴŘ ŀŎǘƛǾƛǘȅύ 
A specific indemnity to Showcase Ireland Events Ltd. 
 
 

Please note that all exhibitors will need to provide evidence of their Insurance before the event. 
BHP can offer quotations to exhibitors. Please contact Philip Caswell ς 01 629 9903 or pcaswell@bhpinsurance.ie  
 

 

MICROPHONES 
The use of microphones, videos and music is permitted but the volume must not be such as to cause any annoyance 
ǘƻ ƻǘƘŜǊ ŜȄƘƛōƛǘƻǊǎΦ ¢ƘŜ ƻǊƎŀƴƛǎŜǊǎ ǊŜǎŜǊǾŜǎ ǘƘŜ ǊƛƎƘǘ ǘƻ ǇǊƻƘƛōƛǘ ǘƘŜƛǊ ǳǎŜ ƛŦΣ ƛƴ ǘƘŜ ƻǊƎŀƴƛǎŜǊΩǎ ƻǇƛƴƛƻƴΣ ŀƴȅ ŀƴƴƻȅŀƴŎŜ 
is being caused. On-stand auctions or sales with the use of PA systems are not permitted. 

 

 
ORGANISERS OFFICE 
The Organisers Office will be open at the RDS Main Hall Complex from 12 noon on Thursday 17th January during build up 
and exhibition hours. 

 

 
PATENTS & NEW DESIGNS 
Exhibitors should avail of the protection afforded by the Patents Acts before exhibiting. Information is available from: 
The Department of Enterprise & Employment 
45 Merrion Square 
Dublin 2 Tel: + 353 1 661 2603 

 
PUBLIC ADDRESS SYSTEM 
The Public Address system is for use by the Organisers for official announcements only. It is not available to exhibitors for 
publicity purposes or individual messages. 
The use of the P.A. system during the open period of the show will be strictly limited to emergency fire, Gardaí 
or ambulance calls. 

 

 
QUERIES 
For queries in advance of the show please contact the following members of the team.  
 

ADMINISTRATION 
Susan Scallan - Administration / Operations Queries  - susan.scallan@showcaseireland.com 
 
ACCOUNTS 
Georgina Nichols - Accounts Queries ς georgina.nichols@showcaseireland.com 
 

 

RETAIL SALES 
SHOWCASE IRELAND IS A TRADE FAIR. Exhibitors wishing to carry out retail sales must have prior written permission 
from the Organisers. 
 

 

mailto:pcaswell@bhpinsurance.ie
mailto:susan.scallan@showcaseireland.com
mailto:georgina.nichols@showcaseireland.com
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RULES & REGULATIONS 
A copy of the Rules & Regulations pertaining to the Exhibition is included at the rear of this manual. These rules 
& regulations are important so please read them carefully. 
 

 
SECURITY 
While every reasonable precaution is taken and the premises patrolled day and night, the Organisers expressly decline 
responsibility for any loss or damage which may befall the person or property of any exhibitor from any cause 
whatsoever. Only designated entrances and exits should be used by exhibitors during the opening hours of the exhibition. 
Fire doors and emergency exits must not be used. 

 
SECURITY HINTS FOR EXHIBITORS 

1. Do not leave cash, handbags, valuables etc. in unlocked drawers or cupboards. 

2. Do not ask staff from your neighbouring ǎǘŀƴŘ ǘƻ ΨƪŜŜǇ ŀƴ ŜȅŜΩ ƻƴ ȅƻǳǊ ǎǘŀƴŘΦ LŦ ǘƘŜȅ ƎŜǘ ōǳǎȅ ȅƻǳ ŎƻǳƭŘ ōŜ ǘƘŜ ƭƻǎŜǊΦ 

Always ensure you have enough staff to man your stand. 

3. Think about the design of your stand ς do not put boxes of accessories at the front of your stand out of your view. 

4. Do not leave your exhibits at night before visitors are clear of the show. In general try to man your stand until at least half 

an hour after the close of the stand. 

5. Please check all lockable units before leaving the stand. 

6. Please report anything of a suspicious nature immediately to Security or the Organisers. 
 

STORAGE OF PACKING CASES 
No packing cases of any description can be stored in the exhibition area. Exhibitors are responsible for removing 
packing cases clear of the premises or in designated area before the exhibition opens. 
 

 
TIMETABLE 
A timetable for build-up, show open and breakdown is on the second page of the manual. 

Clearance of exhibits: clearance of exhibits may begin once the show has closed on Wednesday 23rd January at 4pm. As 
exhibitors will appreciate however, it is particularly difficult to provide effective security during the dismantling of the 
Exhibition. We would ask you therefore to remove products, dressing, equipment etc. before leaving on 
WEDNESDAY evening. Only heavy goods should be left for collection on THURSDAY for security reasons. 

 
ENSURE THAT YOU HAVE ORGANISED A FORKLIFT FACILITY IF REQUIRED 

 
VENUE 
The full address for RDS Complex 
is:  
Main Hall 
Royal Dublin Society 
Anglesea 
Road 
Ballsbridge 
Dublin 4. Tel: + 353 (0) 1 668 8066 
 

Please ensure your company name, stand no. & contact mobile are on all deliveries to the venue.  
 

We also advise having a representative from your company onsite during delivery as the organisers cannot take responsibility for 
deliveries to the venue. 

 
Also please ensure you have booked forklift facilities if they will be required when your delivery arrives. 
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WIFI 
RDS now offers a free wireless service for all visitors to the campus using the RDS-GUESTS network. This network offers a 

limited bandwidth of 500kps up and down and will allow users to browse the internet, check emails and use social media 

applications such as Facebook, Twitter etc. Access to the service requires the completion of a simple registration page 

including the acceptance of terms and conditions of use. 
 

Notes: 

There is no quality of service guarantee with this free service. 

There is no on-site support with this free service. 

 
WEBSITE 
Please check your online entry at www.showcaseireland.com/exhibitors.  
 
If you wish to make a change to your entry, please email Susan.scallan@showcaseireland.com  
 
Product information & product images will be featured on our website & may be used in pre-show promotional 
ƳŀǘŜǊƛŀƭ ǎŜƴǘ ǘƻ ŀƭƭ LƴŘǳǎǘǊȅ tǊƻŦŜǎǎƛƻƴŀƭǎΦ 5ƻƴΩǘ Ƴƛǎǎ ȅƻǳǊ ƻǇǇƻǊǘǳƴƛǘȅ ǘƻ ǇǊƻƳƻǘŜ your company to your buyers.  

http://www.showcaseireland.com/exhibitors
mailto:Susan.scallan@showcaseireland.com
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STAND CONSTRUCTION 

FIRE PRECAUTIONS 
If requested to do so by the City Fire Officer, Exhibitors must provide a fire extinguisher. Exhibitors who intend giving 
demonstrations or who have a working appliance on their stand, however powered, must provide a fire extinguisher and 
ensure that their staffs are familiar with its operation. 
 

HEALTH & SAFETY EXHIBITOR RESPONSIBILITIES 

The Exhibitor employs or contracts out the work on their stand, making each stand (space or shell) its own separate 
ΨǿƻǊƪǇƭŀŎŜΩ ŀƴŘ ǘƘŀǘ ǘƘŜ 9ȄƘƛōƛǘƻǊ ǘƘŜǊŜŦƻǊŜ ΨǘƘŜ ŜƳǇƭƻȅŜǊΩΣ ǎǳōƧŜŎǘ ǘƻ ŀƭƭ ǊŜƭŜǾŀƴǘ ƭŀǿǎ ŀƴŘ ǊŜƎǳƭŀǘƛƻƴǎΦ 
 
Exhibitors have a wider responsibility than they have in their workplace. They have a Duty of Care to each contractor and 
sub-contractor, along with every person who may come into contact with their work practices. Exhibitors are directly 
responsible for the safe use and maintenance of every element on their stand and its surrounding environs; this will 
usually include the general public and/or visitor. 
 
Lǘ ƛǎ ǘƘŜ 9ȄƘƛōƛǘƻǊΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ŘŜŦƛƴe exact areas of responsibility between themselves and their Contractors prior to 
coming on-site. They must especially check that their Contractors are competent and have undertaken a suitable and 
sufficient Risk Assessment, along with a Method Statement for ALL open space stands - usually undertaken with the 
Exhibitor. 
These must be submitted to the Organiser. It is the Exhibitors responsibility to ensure such documents are accurate, valid 
and control measures are in place throughout tenancy. 
Exhibitors must take reasonable steps to ensure that the Contractors are operating to a safe system of work, including 
access and egress to and from that stand. 

 
ELECTRICAL HEALTH & SAFETY EXHIBITOR  RESPONSIBILITIES 

Presently the HSA are in the process of implementing safety requirements to the exhibition industry. To this end we as 
Electrical Contractor appointed by the Organiser require exhibitors (and their designers/contractors where appropriate) to 
adhere to HSA regulations as presently in force. 
 

As failure to know or understand these regulations is never a defence kindly be aware of the following: 
1. ¢ƘŜ 9/ άǇǊƻǾƛǎƛƻƴ ŀƴŘ ǳǎŜ ƻŦ ǿƻǊƪ ŜǉǳƛǇƳŜƴǘ ǊŜƎǳƭŀǘƛƻƴǎ мффуέ ǇƭŀŎŜǎ ƎŜƴŜǊŀƭ ŘǳǘƛŜǎ ƻƴ ŜƳǇƭƻȅŜǊǎ ŀƴŘ ƭƛǎǘǎ ƳƛƴƛƳǳƳ 

requirements for work equipment to deal with selected hazards whatever the industry. 
 

2. Where an exhibitor employs or contracts out work on their stand they make each stand (space or shell) into its own 

ǎŜǇŀǊŀǘŜ άǿƻǊƪǇƭŀŎŜέ ŀƴŘ ǘƘŜ άŜȄƘƛōƛǘƻǊέ ǘƘŜǊŜŦƻǊŜ ƛǎ άǘƘŜ ŜƳǇƭƻȅŜǊέ ŀƴŘ ŀǎ ǎǳŎƘ ƛǎ ǎǳōƧŜŎǘ ǘƻ ŀƭƭ ǊŜƭŜǾŀƴǘ laws and 

regulations. Exhibitors are directly responsible for the safe use and maintenance of every element on their stand and its 

surrounding environs. 
 

3. All elements and particularly electrical equipment must be constructed, installed, maintained, protected and used so as 

to prevent danger. 
 

4. Electromaher Limited is the official Electrical Contractor appointed by the Organisers for this show. All work on stands, 

must be ordered through the official Electrical Contractor. It is essential that all information ǊŜƭŀǘƛƴƎ ǘƻ ŀƴ ŜȄƘƛōƛǘƻǊΩǎ 

stand is given to Electromaher to allow for load balance and programming of installations during and before the build-up 

period. Appliances and pre-fabbed electrics supplied and used by exhibitors must be tested before use. It iǎ ǘƘŜ ŜȄƘƛōƛǘƻǊΩǎ 

responsibility to provide proof of compliance to regulations. 
 

5. ²Ŝ ǊŜǎŜǊǾŜ ǘƘŜ ǊƛƎƘǘ ǘƻ ŘƛǎŎƻƴƴŜŎǘ ǘƘŜ ŜƭŜŎǘǊƛŎŀƭ ǎǳǇǇƭȅ ǘƻ ŀƴȅ ƛƴǎǘŀƭƭŀǘƛƻƴ ǿƘƛŎƘ ƛƴ ƻǳǊ ƻǇƛƴƛƻƴ όƻǊ ǘƘŜ ƻǊƎŀƴƛǎŜǊΩǎ 

opinion) is dangerous or likely to cause interference to visitors or other exhibitors. 
 

6. Failure to advise Electromaher of all electrical requirements for your stand is a breach of the above safety 

requirements and arising from this claims or damage caused shall be the ŜȄƘƛōƛǘƻǊΩǎ responsibility. 
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Please contact the Official Contractor for any advice or assistance you may require with your electrical 
requirements or please refer to the Electrical Form at the back of the manual. 

 
OFFICIAL STAND CONTRACTORS 

Exhibitors are recommended to deal with official and recommended service of contractors as agreed by 
the Organisers. A suggested list of contractors is located at end of this section. 
 

STAND DETAILS - SHELL SCHEME 

W Display Ltd is the official shell scheme contractor for SHOWCASE IRELAND and as such they must carry out all 
shell scheme work in the hall.  Their contact details are as follows: 
 
W Display Ltd 
Unit 12 & 13 Crumlin Business 
Centre Stanaway Drive 
Crumlin 
DUBLIN 
12 
Contact: Ms. Suzanne Bell 
Email: sbell@wdisplay.com Tel: + 353 1 456 1011 
 

SHELL SCHEME REGULATIONS 
Your stand will be constructed with timber flats covered in casement and painted white to achieve a seamless finish.  
Stand regulations: 
a) W Display must carry out all work on constructing timber flats covered in casement. 
b) Exhibitors are permitted to screw/nail into the timber flats.  
c) The Walls are made from 3mm plywood with 2x1 batons behind, the walls are then covered in casement. Stand 

will be white as standard.  
d) No alterations to the hard shell will be permitted without prior agreement with W Display. Interior work must be 

designed and constructed so as not to damage or interfere with the hard shell. 
e) The timber flats can be painted an alternative colour but the onus is on the exhibitor to organise a painter and the 

paint or exhibitors are permitted to paint the flats themselves.  
f) All exhibitor materials should be removed from walls, fascia, lockable & unlockable storage areas as soon as 

possible after the show closes as dismantling of stands may start immediately.  

 
It is important that you inform the Organisers of the company name you wish to appear on your fascia 
board by Friday 08/ 12/2017 (SHELL SCHEME ONLY).  
See form at the back of the manual to complete your request. 

 
RIGGING IN THE EXHIBITION  HALLS 

Exhibitors are prohibited from rigging any of their own signage within the Exhibition Centre without prior permission 
from the Organisers. Actavo are the official Rigging contractors for Showcase Ireland 2019. 

For further details please see the Rigging Order Form at the back of this manual. Please note that rigging is only 
available in certain parts of the hall. Please check with the Organiser before ordering. 

 
TRADE UNION LABOUR 
Each Exhibitor is reminded that all work undertaken by him or his contractor in the preparation and construction of 
his stand including all displays, decoration and electrical work must be carried out by an appropriate Trade Union 
member. 

 
STAND CARPET 

All sites at Showcase Ireland will be carpeted.  The official Carpet Supplier will be Southside Carpets: +353 (0)1 887 
9006. 

Should you require a different colour carpet on your stand, please contact the contractors directly. 
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Order Form Check List & Deadlines 

 
 

Please return these forms now ς or not later than the deadline shown ōŜƭƻǿΦ 5ƻƴΩǘ ŦƻǊƎŜǘ ǘƻ ǳǎŜ ǘƘŜ 
checklist to record your progress and to remind yourself what needs to be done next. 

 

Form Type Status Location Deadline 
Date 

Actioned 

 
Insurance Form  

 
Compulsory  

 
Page(s) 13 & 14 

 
ASAP  
 

 

 
Website Entry 

 
Compulsory 

 
www.showcaseireland.com/exhibitors 

 
ASAP 
 

 
 

 
Catalogue Entry 

 
Compulsory 

 
https://form.jotformeu.com/82754442148359  

 
23/11/2018 
 

 
 

 
Executive Name Badges 

 
Compulsory 

 
https://form.jotformeu.com/82754087448367 

 
11/01/2019 
 

 
 

 
Name Card Order Form 

 
Shell Scheme ONLY  

 

https://form.jotformeu.com/82783369854373  

 
08/12/2018 
 

 
 

 
CǳǊƴƛǘǳǊŜ 9ȄǘǊŀΩǎ 

 
Optional Extra 

 
Page(s) 15,16 & 17 

 
ASAP 
 

 
 

 
Electrical Order Form  

 
Optional Extra 

 
Page(s) 18,19 &20 

 
07/12/2018 
 

 
 

 
Bar Code Pens 

 
Optional Extra 

 
Page 21 

 
ASAP 
 

 
 

 
Fork Lift Facilities 

 
Optional Extra 

 
https://form.jotformeu.com/82763223654358  

 
 
 

 
 

 
Rigging  

 
Optional Extra 

 
Page 22 

 
 
 

 
 

 
Rules & Regulations 

 
Important 

 
Page(s) 23, 24, 25 & 26  
 

  

 

 
If you have any queries regarding the above forms, please Susan on susan.scallan@showcaseireland.com  
 

 

 

 

 

http://www.showcaseireland.com/exhibitors
https://form.jotformeu.com/82754442148359
https://form.jotformeu.com/82754087448367
https://form.jotformeu.com/82783369854373
https://form.jotformeu.com/82763223654358
mailto:susan.scallan@showcaseireland.com
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INSURANCE INFORMATION @ SHOWCASE IRELAND 
 

1) BHP is the official Insurance Broker for Showcase Ireland 2019. 
 
2) Each Exhibitor is reminded that he/she is responsible for effecting insurance cover for 

their stand. 
 
3) Please have your Insurance Company/Broker complete the form on the 

following page and return to Philip Caswell via email at 
pcaswell@bhpinsurance.ie 

 

** Please note that all exhibitors will need to provide evidence of their Insurance before the event*** 

 

_______________________________________________________ 
 

 
 
 
 
 
 
BHP contact details: 
Philip Caswell 
BHP Insurances Ltd. | Unit 16 | Fonthill Business Park | Dublin 22 | D22 F2P1 
T: +353 (0)1 620 2030 
E: pcaswell@bhpinsurance.ie 

 
 

 
 

 
 

 
PLEASE COMPLETE FORM ON FOLLOWING PAGE 
 
 
 
 
 

mailto:pcaswell@bhpinsurance.ie
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Showcase 2019 ς Insurance Requirements for Exhibitors 
 

To whom it may concern 
 

L ǿƛǎƘ ǘƻ ŎƻƴŦƛǊƳ ǘƘŀǘ ƻǳǊ ŎƭƛŜƴǘΩǎ ŎǳǊǊŜƴǘ ƛƴǎǳǊŀƴŎŜ ŀǊǊŀƴƎŜƳŜƴǘǎ ƛƴ ǊŜƭŀǘƛƻƴ ǘƻ ŜȄƘƛōƛǘƛƴƎ ŀǘ {ƘƻǿŎŀǎŜ нлм9, RDS, 

Dublin from 20/01/2019 to 23/01/2019 meet the insurance criteria required. 

 
 

Full title of the Insured: 
 

Insurer: 
 

Policy Number: 
 

Business Description: 
 

Policy period of cover: 
 

Public/Products Liability Limit Of Indemnity 

ό[ƛƳƛǘ ƻŦ LƴŘŜƳƴƛǘȅ ŀŎŎŜǇǘŀōƭŜ ōŜǘǿŜŜƴ ϵнΦсƳ ϧ ϵсΦрƳ 

Depending on stand size & stand activity):    

 

Employers Liability Limit Of Indemnity:    
 

Liability cover extended for exhibiting at 

Showcase 2019: Yes / No 

 
Specific Indemnity provided to Showcase Ireland Events Ltd.     

 
 
 

 

Signed (Insurer/Broker): Date: 
 
 
 

Company Stamp: 
 
 
 

Insurer/Broker Co. Name 
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